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Article 30

Official Time

Section 1. Policy Statement

Union officials, when not engaged in authorized labor-management activities, are
expected to accomplish the duties of the position to which they have been assigned.
The Administration recognizes that in the furtherance of good labor-management
relations as provided for in the Civil Service Reform Act of 1978, Union officials have the

responsibility of carrying out representational duties.

Section 2. Designation

The Union will provide the Administration with lists of designated Union
officials as appropriate users of official time. The initial designations will be
provided to management on or before the effective date of the agreement.

Changes may be provided on an ongoing basis.
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31 B.
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34
35  Section 3. Union Sponsored Training

36
37 A. The Administration recognizes that union sponsored training is an appropriate
38 representational activity for which official time may be used. Whenregquesting
39
40
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43 informationfrom-the Unien— Official time will be approved after submission of
44 the agenda.
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time: Where available, the Agency shall permit the use of Agency training space

and furnishings.

Section 4. Exclusions

A. Official time is net appropriate for use by a union representative for work performed
at home {ireluding-underan-authorized-flexiplaceagreement). Official time is not
appropriate for use er outside the time the union representative would otherwise be
in duty status. This section is not intended to preclude a remedy of straight time in

accordance with case law.

Section 5. Provisions for Official Time
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A. Ceonsistentwith-5-U-S-C7131-and-this-Agreement; Union representatives will be

granted official time for all representational functions and labor management

activities, subject to the exclusions in 5 U.S.C. 7131 (b), and the availability of

official time as described below. Herthe-followingrepresentational-activities:

3. Dispute-Reseolution —to process grievances up to and including arbitrations and

all appeals or exceptions to the arbitrator’s award. te-precess-appeals-of

4. General Labor-Management Relations—meetings between labor and
management officials to discuss general conditions of employment, labor-
management committee meetings, labor relations training for union
representatives, union participation in formal meetings and investigative
interviews, worker’s compensation, attendance at EEO hearings as a
representative of the Union and all other general labor relations activities
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91  B. The Union will be allowed to use up to 250,000 hours per fiscal year for the official

92 time activities identified in Section 5.4A, noting the exclusions below for official
93 time usage. Fhisincludes-officiaktime-autherizedpursuantto-5-U-S.C#131(a) ()
94 and-{d). Unused official time hours de-ret will be carryied over into the next fiscal
95 year. If the bank of 250,000 hours is exhausted prior to the end of the fiscal year,

96 the Union shall receive whatever reasonable and necessary time needed to fulfill

97 its representational responsibilities additioral-hours-arereguired-to-fulill-ts
98 entitlements under 5 U.S.C. 7131 {a)and-{e) of the Statute. Ferpurpeses-ofthis

99

100

101 Time for the activities listed below will not be charged to the bank but will be
102 made available to properly designated representatives, who would otherwise
103 be in duty status. Consistent with 5 USC 71 and this Agreement, Union

104 designees will be granted reasonable and necessary time to carry out the

105 following functions:

106 a. Term agreement bargaining in accordance with 5 U.S.C. 7131(a)

107 and this agreement.

108 b. Mid-term consultation and/or bargaining on management-

109 initiated changes.

110 c. FLRA and MSPB proceedings.

111 d. Representation of bargaining unit employees who have filed

112 formal or informal EEO complaints.

113 e. Management-initiated grievances.

114 f. Union/Management meetings held at any level of the Agency.

115 g. Rest breaks during a period of official time.

116 h. ADR and mediation.

117 i. Semi-annual health and safety inspections.
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J. Travel time, including E2 Solutions, for any of the above
functions.

k. Administration of official time
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Unless otherwise arranged, Union representatives will normally be required to
request and arrange with appropriate management officials, in advance, for
their usage of official time by using the OUTTS or by other form of
communication. If an exigency of business would not permit the Union
representatives to use the time when requested, another occasion will be
determined, keeping in mind the interest of the Union and employees as well

as the needs of the employer.

30-7



165

166

167

168

169

170

171

172

173

174

175

176

177

178

179

180

181

182

183

184

185

186

187

Union 1 —12/21/09
Acrticle 30

Section 6. General Accountability Provisions for Official Time Users

Union officials will sign in/out based on past practices.

Section 7. Official Time Requests and Reporting Procedures
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The parties will meet to negotiate the redesign of the Official Union Time

Tracking System (OUTTS) within 30 days of the effective date of this

Agreement.
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F. Official time data will be available on a continuing basis.

G. The General Committee will disperse allocations of official time to their
components for official time users. Councils and Locals, or their designee(s),
will have access to the OUTTS to enter allocations, add and drop

representatives, monitor official time usage, within their jurisdiction and for

administering the bank.
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Section 8 9. Allegations of Abuse

Alleged abuses of official time shall be brought to the attention of an appropriate union

official on a timely basis by an appropriate management official. The management

official will discuss the matter with the local or council president as appropriate. If the

matter cannot be resolved, appropriate action may be taken to resolve the dispute.

Section 9. Credit Hours

Union officials may earn credit hours for the performance of their

representational activities under 5 USC Chapter 71.

Section 10. Return to Agency Work

A. Any Union official who has not performed Agency work within the past 12

months will be considered a trainee to a new position for appraisal

purposes in accordance with Article 21.

B. Union officials who move from 100% official time to a lesser

allotment/usage of official time and who need to be returned to training for

their Agency assigned positions, will be sent on a staggered basis.

Section 11. Early Out Retirement
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When the Agency offers “early out” retirement, all 100% AFGE Union
representatives, as of the effective date of this agreement, may request and will
be approved for “early out” retirement regardless of whether the Union

representatives’ component is included in the “early out” offering.
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