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Article 33

Temporary, Probationary, Part-Time Permanent and Seasonal Employees

Section 1. General

- Temporary,
probationary, part-time and seasonal employees who are in the bargaining unit are
covered by this article except where such coverage would be contrary to

applicable laws, rules, regulations and the Recognition and Coverage article of this

Agreement.

Section 2. Temporary Employees
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€. Temporary employees may be separated at anytime upon notice in writing from the

Section 3. Probationary Employees

A. The Administration agrees to provide probationary employees with the opportunity to

develop and to demonstrate their proficiency.

€. B. Probationary employees will be entitled to ongoing counseling about their conduct

and performance a

E. C. Probationary employees may be separated at any time upon notice in writing

from the agency.
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A. If a full-time employee wishes to convert to part-time, he/she shall make a request to

his/her supervisor. The Administration will give good faith consideration to the

employee's request based on the employee's circumstances and the needs of the

organization.

B. Employees who accept or convert to part-time positions have no guarantee that they

will subsequently be converted to full-time employment, but the Administration agrees

to consider the employee's request based on the employee's circumstances and the

needs of the organization.
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C. The Administration will advise the employee of the effects of change to part-time

employment and, in case of change in grade, the salary of the part-time appointment.

D. Requests for changes to part-time and full-time employment can be made in writing

and will be retained and considered for at least 6 months.

F- E. The Administration agrees to establish regular tours of duty for part-time permanent
appointees which are consistent with appropriate law, rules and regulations. Tours of
duty for part-time employees will be established or changed by Standard Form 52.
Tours of duty determine the employee's eligibility for pay on holidays as well as other

benefits and entitlements under law.

G.F. The Administration recognizes that part-time employment may be particularly

appropriate for certain classes of employees; e.g.,

1. Individuals seeking gradual transition into retirement or another career;

2. Individuals who for health, family, education, or other personal reasons require

a reduced workweek.

33-4



Management #1 December 22, 2009

91 H. G. As a general rule a full-time employee will not normally be required to accept part-

92 time employment as a condition of continued employment, nor will the Administration,
93 where operating conditions permit, abolish a full-time position occupied by an

94 employee in order to make that position available on a part-time basis.

95

96 & H.Management will give consideration to an employee's request for temporary

97 adjustment of a part-time work schedule because of personal hardship or to permit
98 participation in management approved details, other assignments or training, if
99 operating conditions permit.

100

101

102 Section 5. Furlough and Recall Procedures (DOC)

103

104  Furlough and recall of seasonal employees in the Data Operations Center will be

105 accomplished in the following manner. The Union reserves the right to bargain the

106  furlough and recall procedures on seasonal employees other than those employed in the
107  Data Operations Center.

108

109  Furlough

110

111 A. The Administration shall canvass and furlough first those seasonal employees of the

112 installation who volunteer to be furloughed. If more employees wish to be furloughed
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than is necessary, the employees with the earliest service computation date will be

placed on furlough.

Furlough those seasonal employees whose most recent summary appraisal is less
than the successful contribution level, those with the most recent service computation

dates first.

Furlough those seasonal employees whose most recent summary appraisal is the
successful contribution level or better, those with the most recent service computation

dates first.

D. In cases of ties on any roster, the choice shall be determined by lot.

Recall

A. Seasonal employees whose most recent summary appraisal was the successful

B.

contribution level or better will be recalled first, based on the earliest service
computation dates. All other seasonal employees will constitute the second group for

recall, and within that group, also, recall will be by service computation date.

In case of ties on any roster, the choice will be determined by lot.

Notices
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. Notice of recall shall be given to employees at the earliest feasible date, but not less

than ten (10) workdays before the effective date of the action.

. Management will attempt to give employees at least 10 days advance notice of

furlough.

. The Union will be provided a copy of all recall lists, based on service computation

date.

. The Union will be provided a copy of all furlough lists, based on service computation

date.

. The Union, if it requests them, will be provided copies of notices of furloughs and

recalls which are sent to the employees.
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